RULE 1915.3. Commencement of Action. Complaint. Order. Service

A. Except as provided in subdivisions F and G, all custody complaints shall be
filed with the Prothonotary.

B. In addition to fees assessed for filing a complaint, an additional
administrative fee shall be assessed by order of Court and shall be paid to the
Prothonotary at the filing of the custody complaint.

C. When a custody claim is asserted in a divorce action, either party may
request a date and time for a conference on the custody issue by filing an order with the
complaint or with a motion. The administrative fee must be paid to the Prothonotary when
the conference is requested.

D. After filing, all complaints or motions for conferences shall be forwarded to
the District Court Administrator, who shall set the time, date and place for a custody
conference.

E. The moving party shall serve the complaint and order or motion in
accordance with the Pennsylvania Rules of Civil Procedure and shall file a proof of
service.

F. Any complaint seeking custody of a child within the jurisdiction of the
Juvenile Court pursuant to any proceeding under the Juvenile Act shall be presented to
the assigned Judge who will determine how the matter will proceed.

G. Any complaint seeking custody of a child within the jurisdiction of the
Orphans' Court pursuant to a petition for voluntarily relinquishment of parental rights,
confirmation of consent to adoption, involuntary termination of parental rights or adoption
shall be presented to the Orphans' Court Judge who will determine how the matter will
proceed.

H. All filings requesting custody of a child shall contain a Criminal
Record/Abuse History Verification in accordance with Rule 1915.3-2 and, if applicable a
claim of paternity in accordance with Rule 1915.3(d).
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